Audio & Sound Officer
Purpose of the Role
This role shapes the sound of Radio West Suffolk. The Audio Producer & Sound Designer creates the imaging, jingles, promos, sweepers, and branding elements that give the station its identity. They ensure everything listeners hear between the songs — from adverts to promos — sounds polished, consistent, and unmistakably “us”.
Key Responsibilities
Station Imaging & Branding
· Create high‑quality station IDs, sweepers, stings, and branding elements.
· Maintain a consistent sonic identity that reflects the station’s mission and personality.
· Refresh imaging regularly to keep the station sounding modern, energetic, and local.
· Develop themed imaging for special events, seasons, or campaigns.
Promos & On‑Air Production
· Produce on‑air promos for shows, events, community features, and campaigns.
· Work with presenters and producers to script, voice, and edit promotional audio.
· Ensure all promos meet technical standards and are delivered on time.
· Create audio for fundraising, partnerships, and commercial campaigns when required.
Jingles & Music Elements
· Produce or coordinate the creation of jingles and musical branding.
· Edit music beds, themes, and transitional elements for presenters.
· Maintain a library of production music and sound effects.
Creative Sound Design
· Develop unique sound design elements that enhance the station’s identity.
· Experiment with textures, effects, and audio techniques to elevate production quality.
· Support podcasts, features, and digital content with bespoke audio design.
Collaboration & Support
· Work closely with presenters, producers, and the digital team to align audio branding with visual branding.
· Support volunteers who want to learn audio production skills.
· Provide guidance on microphone technique, recording quality, and voiceover delivery when needed.
Technical & Organisational
· Maintain organised project files, audio libraries, and session templates.
· Ensure all produced audio meets loudness, clarity, and quality standards.
· Keep software, plugins, and production tools up to date.
· Work with the Chief Engineer on any technical issues affecting production.
Skills & Qualities
· Creative, imaginative, and passionate about audio storytelling.
· Strong understanding of imaging, branding, and radio sound.
· Skilled in audio editing and production software (e.g., Audition, Reaper, Audacity).
· Good ear for detail, pacing, and sonic consistency.
· Able to work collaboratively with presenters and volunteers.
· Organised, reliable, and able to manage multiple production tasks.
Experience (desirable, not essential)
· Experience in radio imaging, audio production, or sound design.
· Familiarity with voiceover direction and promo scripting.
· Experience producing audio for community radio, commercial radio, or podcasts.
What This Role Contributes to Radio West Suffolk
· Gives the station its unique, recognisable sound.
· Ensures all on‑air branding is polished, professional, and mission‑aligned.
· Enhances listener experience through creative, high‑quality production.
· Supports presenters and volunteers with strong audio assets.
· Helps the station stand out in a crowded media landscape.

