Finance & Funding Lead
Purpose of the Role
This role ensures the financial health and sustainability of Radio West Suffolk. It combines day‑to‑day financial management with long‑term funding development, including maintaining relationships with local businesses, identifying grant opportunities, writing funding bids, and managing reporting requirements. The role supports the station’s growth, transparency, and accountability.
Key Responsibilities
Financial Management
· Maintain accurate financial records, including income, expenditure, invoices, and receipts.
· Support the preparation of budgets, costings, and revenue projections.
· Monitor spending and ensure financial decisions align with the station’s priorities.
· Prepare simple financial reports for the committee or board.
· Assist with annual accounts and compliance requirements.
Funding & Income Development
· Identify relevant grants, community funds, and external funding opportunities.
· Write clear, compelling funding bids that reflect the station’s mission and community impact.
· Manage reporting requirements for successful grants, ensuring deadlines and conditions are met.
· Track funding cycles and maintain a calendar of opportunities.
Business & Funder Relationships
· Maintain positive, long‑term relationships with local businesses and supporters.
· Work closely with the Business Development and Sales teams to align financial processes with commercial activity.
· Provide financial insight to support partnership proposals and sponsorship packages.
· Represent the station professionally when communicating with funders and partners.
Skills & Qualities
· Strong attention to detail and a methodical approach to record‑keeping.
· Good communicator who can explain financial information clearly and accessibly.
· Organised, reliable, and able to manage multiple funding streams or deadlines.
· Confident building relationships with funders, businesses, and partners.
· Passionate about supporting a community‑focused, volunteer‑powered organisation.
· Comfortable working collaboratively with volunteers and non‑financial colleagues.
Experience (desirable, not essential)
· Experience in finance, bookkeeping, fundraising, or grant writing.
· Familiarity with basic accounting tools or spreadsheets.
· Experience working with charities, community organisations, or small businesses.
What This Role Contributes to Radio West Suffolk
· Ensures the station remains financially stable and transparent.
· Secures funding that supports growth, innovation, and community impact.
· Strengthens relationships with local businesses and funders.
· Helps the station plan confidently for the future.
· Supports the mission to inform, entertain, and connect local people.

