News & Sports Reporter
Purpose of the Role
This role leads and delivers Radio West Suffolk’s local news and sports coverage. It combines editorial leadership with hands‑on reporting — gathering stories, writing scripts, producing audio, and presenting bulletins. The role ensures the station provides accurate, engaging, and community‑focused journalism across news and sport.
Key Responsibilities
Editorial Leadership
· Shape and oversee the station’s local news and sports strategy.
· Ensure all content meets high editorial, ethical, and legal standards.
· Maintain impartiality, accuracy, and fairness in all reporting.
· Guide volunteers involved in news or sports content, offering feedback and support.
Newsgathering & Reporting
· Identify and research local stories, issues, and events.
· Conduct interviews with local people, officials, organisations, and community groups.
· Attend press briefings, community events, and breaking news scenes.
· Write clear, accurate scripts and news copy for broadcast and online.
Sports Coverage
· Cover local matches, fixtures, and sporting events across West Suffolk.
· Build relationships with local clubs, coaches, and athletes.
· Produce match reports, interviews, features, and sports bulletins.
· Provide specialist insight into local sport and niche areas when needed.
Audio Production & On‑Air Presentation
· Record and edit audio packages, interviews, and features.
· Present news and sports bulletins confidently and professionally.
· Deliver live updates during programming when required.
· Support digital content with audio clips, quotes, and stories.
Community Engagement
· Maintain strong relationships with local authorities, emergency services, clubs, and organisations.
· Ensure coverage reflects the diversity and interests of the local community.
· Represent the station at events, meetings, and press opportunities.
Skills & Qualities
· Strong editorial judgement and understanding of local journalism.
· Confident communicator with excellent writing and interviewing skills.
· Curious, proactive, and passionate about local stories and sport.
· Calm under pressure, especially during breaking news or live updates.
· Able to work independently while supporting and mentoring volunteers.
· Comfortable attending events, matches, and community activities.
Experience (desirable, not essential)
· Experience in journalism, reporting, or editorial work.
· Knowledge of local sport, teams, and leagues.
· Experience producing audio for radio, podcasts, or digital platforms.
· Familiarity with Ofcom’s Broadcasting Code (training can be provided).
What This Role Contributes to Radio West Suffolk
· Ensures the station delivers trusted, high‑quality local news and sports coverage.
· Brings local voices, issues, and achievements to the airwaves.
· Strengthens community trust, engagement, and representation.
· Helps fulfil the station’s mission to inform, entertain, and connect local people.

